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MpunoxeHune Ne 1/ Appendix No 1

YTBEPXOEHO / APPROVED

Mpuka3om pekTopa CKOMKOBCKOrO
WHCTUTYTa HaYK1 1 TEXHOMOTUI
oT «17 » uIoHS 2025 Ne 773

Order of the President of the Skolkovo
Institute of Science and Technology
dated June 17 1 2025 No 773

PEMMAMEHT

npeaocTaBneHUA AOCTyNna K uccriefoBaTeribCKOU
UH(PaACTPYKTYype U OKa3aHUA ycnyr
LleHTpamMu KONMeKTMBHOro nofib30BaHUA
CKONMKOBCKOro MHCTUTYTa HayKn U TeEXHONOIrMn

REGULATIONS

on the Use of Research Infrastructure and Shared
Facilities of Skolkovo Institute of Science and
Technology



[MoHATUA 1 onpenenennsa

BHyTpeHHM 3aka3umk — LleHTpbl ©
nadopartopun CkonTtexa, LK,
Hay4yHoO-rnegarorndeckme  paboTHUKK
Ckonrtexa, ctapTanbl, CO34aHHbIEe Npw
ydyactmm paboTHUKOB, OBy4atoLmxcs,

BbiNyCkHMKkOB CkonTtexa, wumerowme
WHBECTULMOHHbIE  COrMalleHnst  Co
CkontexoMm, a Takke [lapTHepbl
CkonTtexa.

BHelwHnin 3aka34vnk — gomsndeckoe nnm
ropuanyeckoe nmuo, He
yaoBreTsopsoLLee onpeaeneHuio
BHyTpeHHero 3akas4uka.

NHdpacTpykTypa — KOMMEeKC Hay4yHo-

TEXHOMNOrM4YeCcKoro 7
BcnomoratensHoro  Ob6opyaoBaHus
Ckontexa ans npoBeaeHus
nccnenoBaTenbCKON,

obpasoBaTrefnibHOM M MHHOBALMOHHOM
OeATenbHOCTH.

O6opynosaHne — obopygoBaHue,
ynpaBnsemoe U1  obcnyxusaemoe
LIKI.  Wcnonb3yetca B  pexume
KOJJIEKTUBHOIO NnoNb30BaHUA B
pamkax  okasaHua  ycnyr  LKITI
BHyTpeHHM 1 BHewWwHM 3aKkas4ymkam.

[MapTHep Ckontexa —
obpasoBaTenbHasa,

nccrnenoBartenibCkagd  opraHusauus,
BbICOKOTEXHOMNOIMMYHas KOoMMaHus,
nmetowasi co CKonTexom cornalleHns
O COTpyAHMYEecCTBe, [OOroBopbl O
NpoBeAEHUM COBMECTHOW HaydHO-
nccnegoBaTenbCKon AeATENbHOCTH.

Hay4HO-

PernameHTt - PernameHr
npenocTaBneHns aocrtyna K
nccnegoBaTesibCKou MHPPaCTPYKType
M oOKasaHuma  ycnyr  LleHTpamu
KOJINEKTUBHOrO Nnosib30BaHNSA

Terms and Definitions

Internal Customer - Centers and
laboratories, Shared Facility,
academic staff, startups created by
Skoltech employees, students, and
alumni, which have investment
agreements with Skoltech, as well as
Skoltech Partners.

External Customer — an individual or a
legal entity that does not comply with
the definition of an Internal Customer.

Infrastructure — a complex of research,
technological and auxiliary Equipment
of Skoltech for conducting research,
educational and innovative activities.

Equipment — equipment, managed
and maintained by a Shared Facility. It
is used in the mode of shared use as
part of the provision of Shared Facility

services to Internal and External
Customers.

Skoltech Partner — scientific,
educational, and research

organization, high—tech company that
has cooperation agreements with
Skoltech and agreements on joint
research activities.

Regulations — Regulations on the Use
of Research Infrastructure and Shared
Facilities of Skolkovo Institute of
Science and Technology.



CKOJSIKOBCKOMO MHCTUTYTa Hayku W
TEXHOMOMMMN.

LleHTp - LEHTPbI cornacHo

[MonoXxeHuto o LeHTpax.

LleHTp KONMEeKTUBHOro nosfib30BaHUS
(LIKTT) — cTpykTypHOE noapasgerneHune

LleHTpa nccregoBaTenibCKoOn
NHAPACTPYKTYPbI, OCHaLleHHoe
obbektamn  VHpacTpykTypbl AN
npoBeaeHus ncecnengoBaTernbCckoun
AesTeNnbHOCTH B pexume
KOJINEKTUBHOIO Nofb30BaHUS n

oKasblBatowee ycnyrn BHyTpeHHUM 1
BHewHnM 3akasymkam.

Center — centers according to the
Policy on Centers.

Shared Facility — structural unit of
Research Facilities Center equipped
with objects of Infrastructure for
conducting research activities in a
shared use mode and providing
services to Internal and External
Customers.



1.1.

1.2.

1.3.

1. O6BLwme nonoxeHus

LIKM Ckontexa npoBOOsT Hay4HO-
nccnenosartesibckne paboTel (ganee
—  HWP), okasbiBaloT  ycnyru,
npoBOAAT  nogpsigHble  paboThl,
obyyatoT pabote Ha ObopygoBaHum
n CaMOCTOSITENIbHOMY
MCNOSIb30BaHUIO O6opynoBaHus
BHyTpeHHUMU n BHewwHnmun
3aKkasyMkaMm, a TakkKe OKa3sblBaloT
noaaepXkKy obpasoBaTesbHbIX
nporpamm CkonTtexa.

[MepedyHn  OGopypoBaHus  LIKIT,
BbIMNOSTHAEMbIX paboT n
oKasblBaembIx ycnyr, Tapudsl LK,
dopma 3aABKU n TUNOBOrO
aorosopa, npencTaBreHbl Ha
odmumanbHoMm cante Ckontexa B
NHJOPMAaLIMOHHO-
TEeNeKOMMYHUKaLNOHHOWN cetu
«WHTepHeT» B pasgene LUeHTpebl
KOSNEKTUBHOIO NOSIb30BaHUA:
https://new.skoltech.ru/
facilities/research-

facilities-center.

PernameHT ycTaHaBnuBaerT:
Knaccugukaumo npegocTaBrsieMblX
YCRyr;

nopsigok obpaweHus B LKl gnsa
BHyTpeHHNX 3aKa34nKos.;

nopsigok obpaweHus B LKl gnsa
BHeLlWHMX 3aKa34nKoB;

onpegeneHne CTOMMOCTU 1 NOPSAO0K
corrnacoBaHus Hay4HO-
nccrnenoBaTeibCKUX
paboT/okasaHns ycnyr;

OCHOBaHMA W MOpPSOOK OTkasa B
okasaHuu ycnyr LIKTT,

NopsAOK NpegoCTaBneHns goctyna K
O6opynosaHuio LIKIT gna BHewHux
N BHYTPEHHUX 3aKa34MKOB;

1.1.

1.2.

1.3.

1. General Provisions

Skoltech Shared Facilities conduct
research and development
(hereinafter — R&D), provide
services, perform contract work, train
on Equipment and independent use
of Equipment by Internal and
External Customers, as well as
support for Skoltech educational
programs.

The lists of Shared Facilities
Equipment, lists of work performed
and services provided, Shared
Facilities tariffs, the form of request
and standard agreement are
presented on Skoltech official
website on the Internet in the Shared
Facilities section:
https://new.skoltech.ru/
facilities/research-
facilities-center.

The Regulations establish:

classification of the services
provided;
the procedure for contacting the
Shared Facilities for Internal
Customers;
the procedure for contacting the
Shared Facilities for External
Customers;
determining the cost and the

procedure for approving research
projects/provision of services;
grounds and procedure for refusal to
provide Shared Facilities services;
the procedure for providing access to
the Shared Facilities Equipment for
External and Internal Customers;
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— MOpsiAoK npenocTaBneHus
obpasuos, KOMMMEKTYOLLNX n
MaTepuanos;

NopsaoK  BbINOMHEHMs paboT, ¢
NPUMEHEHNEM  MepPOoNpUATUM MO
cobnogeHunto
KOH(pnaeHUManbLHOCTY;
OTBETCTBEHHOCTb W  MOJIHOMOYUS
3akasyuka.

1.4.

1.5.

TpeboBaHus PernameHTa sBRASOTCA
obwumun ana scex LUKIT.

PernamenTt pa3paboTtaH B
COOTBETCTBUM C 3aKOHO4ATESTbCTBOM
Poccunckon depepaumn, BKNoYas

NOCTaHOBIEHNE MpaBuTenbcTBa
Poccunckon depepaunn oT
17.05.2016 r. Ne 429 «O
TpeboBaHUAX K LueHTpam
KOJINEKTUBHOIO Nnosib30BaHNSA
Hay4HbIM obopynoBaHMeEM n
YHUKaNbHbIM Hay4YHbIM YCTaHOBKaM C
NpUBreYEHNEM BLOOKETHbIX
CpencTs, n npasunax nx
dYHKUMOHUPOBaHUAY», MonoxeHnem
o UeHTpe wunccnegoBaTenbckom
NHQOPACTPYKTYPbI, YcTtaBom
CkonTtexa n NoKanbHbIMU
HOPMaTMBHbIMK akTaMu, Ucxoasa u3
npuHUMna PaBHOOOCTYNHOCTH
AOPOroCcTOSLLEro Hay4HO-

nccnegoBaTenbCckoro obopyaoBaHus
N COOTBETCTBYHOLLErO NPOrpaMMHOro
obecneyeHuns MaKCcUMarnbHO
LLMPOKOMY Kpyry nonb3oBaTtenen ua
yucna paboTHMKOB, OByYatoLMXCS U
MHbIX 3aUHTEPECOBaHHbIX NuL, And

MCNonb30BaHUA B Hay4HO-
nccrnegosartenbckon pabote M B
obpasoBatensHOM npouecce, a
Takxke ans COOEencTBus
KoMmmepumanmsaunm  pesynbTtaToB
Hay4HO-MccnegoBaTenbCKomn
NEeATEerNnbHOCTMU.

— the procedure for providing samples,

1.4.

1.5.

components and materials;

the order of work, with the use of
confidentiality measures;
responsibility and authority of the
Customer.

The requirements of the Regulations
are applied to all Shared Facilities.

The Regulations has been
developed in accordance with the
laws of the Russian Federation,
including Decree of the Government
of the Russian Federation of
17.05.2016 No. 429 “On the
requirements for centers of the
collective use of scientific equipment
and unique scientific facilities with
the involvement of budgetary funds,
and the rules for their functioning”,
Regulations on Research Facilities
Center, Skoltech Charter and
policies and procedures, based on
the principle of equal accessibility for
use of expensive research
equipment and related software to
the widest possible range of users
from among employees, students
and other interested parties in
research and educational activities,

as well as to promote the
commercialization of research
results.



1.6.

2.1.

2.2.

2.3.

2.4.

2.5.

3.1.

B nobon nybnvkauuu, cogepkaiiemn
cBegeHus o) pesynbTaTax,
MNOSMYYEHHBLIX B XOO€ WCMOMNHEHUS
3akasa, 3aKas3uuKk AOSTKEH yKasblBaTb
MHOPMAaLMIO CO  CCbIIKOM  Ha
cooTBeTcTBYtOWMN LIKTI.

Knaccudukauma npegocrtaBnsieMblX
ycnyr

Pesynbtatom HAP AaBnsgeTc

npegocTasneHmne Hay4YHO-

TE€XHUYECKUX AaHHbIX, MOSTy4EHHbIX B
npouecce BbINOMHEHUS paboT no
TEeXHMYECKOMY 3aJaHnio 3akas4ymka 1
Hay4YHO-TEXHUYECKUMN OTYET.

OkasaHue KoMnrekca ycnyr cmnamm
LIKIT ¢ Bblgadyen pesynbtata no
TEXHUYECKOMY 3afaHunio 3akas4uka,
B TOM u4ucrne — paspabotka u
cosfaHue npoToTUNOB U YCTPOUCTB.

[MpenocrtaBsnenue aocrtyna K
O6opynosaHuto LIKI (c onepaTtopom
nnu 6e3 onepatopa).

Ob6yyeHne paboTe Ha
O6opynoBaHnn ana  BHeWHux w
BHYTpeHHMX 3aKa34ymKoB.
MpoBeneHne paboT No gMarHocTuke,
CepBUCHOMY obcnyXnBaHuto
Moaynenm u YCTPOUCTB Hay4HOro,
NHXXEHEPHO-TEXHNYECKOro n
nabopaTtopHoro O6opynoBaHus
NHdbpacTpykTypbl CkonTexa.

Mopsigok obpalenuns B LIKIM ans
BHYTpeHHMX 3aKka3ymkoB

O6palueHune B LIKIT
oCyLlecTBnsieTCs nocpeacTeoM
nogaym 3a8BKM B cucteme

3NEeKTPOHHOro AOKyMeHToobopoTa. B

1.6.

2.1.

2.2.

2.3.

2.4.

2.5.

3.1.

In any publication containing
information about the results
obtained during the execution of the
order, the Customer must provide
the information with a link to the
relevant Shared Facility.

Classification of Services Provided

The result of R&D is the provision of
scientific and technical data obtained
during the execution of work on the
Customer's technical specification
and a scientific and technical report.

The provision of a range of services
by the Shared Facilities with the
output of the result according to the
Customer's terms of reference,
including the development and
creation of prototypes and devices.
Providing access to the Shared
Facilities Equipment (with or without
an operator).

Equipment training for External and
Internal Customers.

Carrying out work on diagnostics and
maintenance of modules and
devices of scientific, engineering,
technical and laboratory Equipment
of Skoltech Infrastructure.

3. Procedure for Contacting the
Shared Facilities for Internal
Customers

Contacting the Shared Facilities is
carried out by submitting the request
in the electronic  document
management system. Specially, for



3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

pamkax LIKIT «Knactep obpaboTku n
XpaHEeHUs1 OaHHbIX» nogadya 3asiBKU
Anst goctyna K BblYUCIIUTESNbHBLIM
pecypcaMm OCyLEeCcTBAsaeTcss 4epes
helpdesk@skoltech.ru.

[Mogava 3asiBKM OCYLLECTBIISIETCA B
COOTBETCTBUM  C  WHCTPYKUMER,
pacrosioXXeHHOU Mo CChISIKe:
https://wiki.skoltech.ru/pages/
viewpage.action?
pageld=313622535

OfOHoOBpPEMEHHO C nofadven 3asiBKu
OUHAHCOBbLIN MeEHeXep MpoeKkTa
3aKkasuMka pesepBupyeT  CymMMmy
ycnyr LUKl Ha npoekTe 3akasuunka Ha
akkayHTe 704001 (Ycnyrm LIKI).

CToumocTb paboT n CPOK
BbIMNOSTHEHUSA yKa3blBalOTCS n
corrnacyrTcs OTBETCTBEHHbLIMU
nuuamn B 3asBke, popmMmpyemMon B
cucrteme 3I1IEKTPOHHOrO
AOKyMeHTOobopoTa.

Mo doakTy NpPUeMKM paboT
3akas4ymkom doMHaHCOBbIN

MEHeIKep OCYLLECTBNSET NPOBOAKY
MO KOPPEKTHOMY Yy4eTy OdaHHOM
3asiBKM B cuctemax ydyeta Ckontexa.
3akasuuk obsizaH ysegomutb LIKIT o
nnaHax no obpalleHunto 3a ycnyramm
Ha aTane dpopmurpoBaHunA
KaneHaapHO-pecypCcHOro nnaHa
npoekTa.

OTka3s B BbINOSIHEHWUM 3aSIBKM UNKU B
aocrtyne 3aka34ymkoB K
camocTtosTensHon pabote B LK
OOJDKEH ObITb MOTMBMPOBAH.
Bo3aMOXHbIMM  NpuynMHamMn  OTKa3sa
ABMAIOTCA:

3asiBka COOEPXUT HEKOPPEKTHLIE
UNM  HepocTaTodHble AOnsa eé
BbIMNOSTHEHUS cBeaeHus nnoéo

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

the Data Storage and Processing
Cluster Shared Facility, the request
for access for computing resources

is submitted through
helpdesk@skoltech.ru.
The request is submitted in

accordance with the instructions
located at the link:
https://wiki.skoltech.ru/pages/
viewpage.action?
pageld=313622535

Parallelly with the submission of the
request, the financial manager of the
Customer's project reserves the
monetary amount of Shared
Facilities services for the Customer's
project on account 704001 (Shared
Facilities services).

The cost of the work and the
deadline for completion are indicated
and agreed upon by the responsible
persons in the request generated in
the electronic document
management system.

Upon acceptance of the work by the
Customer, the financial manager
performs the transaction for the
correct accounting of this request in
the accounting systems of Skoltech.
The Customer is obliged to notify the
Shared Facilities of plans to request
services at the stage of forming the
calendar and resource plan of the
project.

The refusal to fulfill the request or to
grant  Customers access to
independent work in the Shared
Facilites must be motivated.
Possible reasons for refusal are:

the request contains incorrect or
insufficient  information for its
execution, or the procedure for its
submission and (or) registration is
violated;
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3.8.

4.1.

— UK

HapyLLUEeH NopsaLoK e€ nogaym v (Mnu)
odoopMneHus;

BbIMOSIHEHNME  paboT  TEXHWUYECKU
HeocyLecTBMMO NMBO OTCYTCTBYHOT

Heobxoaumble pacxogHble
mMaTepwuansi;
BbIMONIHEHNE  paboT  Hapywaet

TpeboBaHna 3akoHogartenbcTBa PP
NN NoKanbHbIX HOPMATUBHbIX aKTOB
CkonTtexa;

3aka3unk He npegocTaBun  UNu
npeanocTaBusl He B NOMMHOM obbeme
OTYETHblE mMarepuansbl no
npeablayLwmnm npoekTam, He
onnatun npeabiaywme nepuoabl
ncrnonb3oBaHMs  NMBo  HapyLmn
npasuna nyonukaunm pesynbTaTtoB C
ykaszaHuewm LIKTT;

OTCyTCTBUE y 3akasunka
Heobxoanmoro B6rogkeTa Ha onnaty
ycnyr LIKTT.

3akas4uk yBeaoMnaeTcs 0

HEBO3MOXXHOCTU BbINONMHEHNSA paboT
He nosgHee, 4YyeMm 4yepe3 2 (OBa)
pabounx OHA ¢ AaTbl Noga4vn 3asBKN.

4. Topsagok obpaweHus B LIKI gns

BHewHnx 3akasumkos

Ob6palyeHne B LIKTT
ocyLiecTensaeTcd nocpeacTeom
nogaym 3asiBKM Ha odomumanbHbIn
agpec anekTpoHHon noytbl LIKTT:

«Busyanunsaumsa  BbICOKOro
paspeLueHna”:
advancedimaging@skoltech.ru;

— UKIM B o6nactm reHoOMUKM U
BuoBmnzyanuaauyuu:
gbcf@skoltech.ru;

— UKIM «®dabnab wn MacTtepckasy:

fablab@skoltech.ru;

— the work is technically impracticable

3.8.

4.1.

or the necessary supplies are
missing;

the execution of the work violates the
requirements of the legislation of the
Russian Federation or Skoltech
policies and procedures;

the Customer did not provide or did
not provide in full the reporting
materials for previous projects, did
not pay for previous periods of use,
or violated the rules for publishing
the results with the indication of the
Shared Facilities;

the Customer does not have the
necessary budget to pay for the
services of the Shared Facilities.

The Customer is notified of the
impossibility of performing the work
no later than 2 (two) business days
after the date of submission of the
request.

. Procedure for Contacting the Shared

Facilities for External Customers

Contacting the Shared Facilities is
carried out by submitting a request to
the official email of the Shared
Facility:

Advanced Imaging Shared Facility:
advancedimaging@skoltech.ru;
Genomics and Bioimaging Shared
Facility:

gbcf@skoltech.ru;

FabLab and Machine Shop Shared
Facility:

fablab@skoltech.ru;
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— LK

4.2.

4.2.1.

422

nepenosomn
CNeKTPOMETPUN:
mass spectrometry@skoltech.ru;
LK  «Ynctele nomeweHuss ans
MUKPO- U HAHOOBPaBOTKN Y :
cleanroom@skoltech.ru;

LIKIM  «Knactep obpaboTkn u
XpaHEeHUs OaHHbIX»:
rfc@skoltech.ru;

oKasaHMe ycnyr no  cepBucy
Hay4HOro obopynoBaHus:
equipment_service@skoltech.ru.
PaccmoTpeHne 3adBKM W OLEHKa
BO3MOXXHOCTM ee BbIMNONHEHUS
OCYLLECTBNAETCA  pyKoBOOMTESEM
LIKIT unn OTBETCTBEHHLIM JINLIOM,
Ha3HadeHHbIM pykoBoauTenem LIKTT.

Macc-

Kputepum  oueHkM 3a89BKM  Ha
oKasaHue ycnyr u (unn) nposeaeHne
HWP nenatca Ha aBe rpynnbl:

Kputepunn oueHkn Bxoasien
3asBku (rpynna 1):

COOTBETCTBME  3asaBKM  obnactu
NeAaTenbHOCTHU LIKT (Hanuume
akkpeauntaumm UKl nnn Hanndune
cooTBeTcTBYOWero ObopyaoBaHus
MW nepcoHana Ans  BbINONIHEHUS
3anpoca Ha ycnyry wu (unwn)
BblnosiHeHne HNP);

KOPPEKTHOCTb OMMUCaHUSA 3agauun wu
TEXHUYECKOro 3aJaHus Ha
BbIMOJSTHEHNE 3aSIBKU;

Hannyue y 3akasuunka
COOTBETCTBYOLLLErO BroaxeTa.
Kputepuun oueHkn pecypcos
n Bo3amoxkHocten LIKI (rpynna 2):

— COOTBETCTBUE TEXHUYECKNX
BO3MOXHOCTEN  (MpUHUMNManbHasa
BO3MOXXHOCTb NpoBeaeHns paboT Ha
O6opynosaHnn LIKM,  Tekywas
paboToCnocobHOCTb
O6opynosaHus, Hann4ue n

— Advanced

4.2.

4.21.

Mass
Shared Facility:
mass spectrometry@skoltech.ru;

Spectrometry

Micro- and Nanofabrication
Cleanroom Shared Facility:
cleanroom@skoltech.ru;

Data Storage and
Cluster Shared Facility:
rfc@skoltech.ru;

Processing

provision of scientific equipment
maintenance:
equipment service@skoltech.ru.

Consideration of the request and
assessment of the possibility of its
implementation is carried out by the
Head of the Shared Facility or the
responsible person appointed by the
Head of the Shared Facility.

The criteria for evaluating a request
for the provision of services and (or)
conducting of R&D are divided into
two groups:

Criteria for evaluating an
incoming request (group 1):

— compliance of the request with the

4.2.2.

— compliance

field of Shared Facility activities

(availability of Shared Facility
accreditation or availability of
appropriate Equipment and
personnel to fulfil the service

request and (or) R&D);

the correctness of the description of
the task and the terms of reference
for the execution of the request;

the Customer has the appropriate
budget.

Criteria for assessing the
resources and capabilities of the
Shared Facility (group 2):

with technical
capabilities (the fundamental
possibility of carrying out work on the
Shared Facility Equipment, the
current operability of the Equipment,
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4.3.1.NonoxuntenbHoe

doakTn4yeckoe npucyTcTeune
KBannguumMpoBaHHOro nepcoHana);

COOTBETCTBUE MeTOoaMN4YEeCKNX
BO3MOXHOCTEN (Hanuune
aTTeCTOBaHHOMN MeToauKn  Oangd
npoBeaeHus ncecnegoBaHus,
HeobxoaAnMMOCTb pa3paboTKn HOBOW
METOOMKM W ee  aTTectauuu,
HeobXxoAnMOCTb npoBeaeHus

Hay4HO-UccnegoBaTenbCKomn
paboThl).

4.3. Nopsaok OLEHKN 3asiBKU:

peweHne o
BbIMOSIHEHUM 3asiBKW, MOCTYNUBLUEN
oT 3akasyuka, npuHUMaeTcs B
cny4yae YyOoBreTBOPEHUSA YCNoBUU
3asBKku Kputepusam rpynn 1 u 2.
OTtpuuarensHoe peLlueHne o]
BbIMOMHEHUN 3asiBKM, MOCTYNUBLLEN
oT 3akasyuka, npuHUMaeTcs B
crnyyae HeyOdoBMNeTBOPEHUS BCeX
ycrnosuu rpynnol 1.

HeobxognmocTb AopaboTKu n
AOMNOSTHUTENBLHOTO cornacoBaHus
3a8BKN yCTaHaBNuBaeTCs B Clnyyae
YyOOBIIETBOPEHNA YCINOBUN 3asiBKU
KpUTEpuam rpynnbl 1, HO
Hey4OBNeTBOPEHUS YCITOBUI 3asiBKM
KpUTEepusam rpynnsi 2.

4.3.2.Npn NONOXUTENbHOM  peLleHnn

BHeLwHnn 3aKka3ymKk no 3neKTpoHHOM
noyte yBeOMSISIETCA O CTOMMOCTHU
BbIMOMHEHNS  paboT M cpokax
BbIMOMHEHUs paboT He No3aHee, Yem
yepes 2 (gBa) paboumx OHA ¢ gathbl
3asBKu, 3atem NpUHUMaeTCcs
pelwleHne O 3aKnyeHun [oroesopa
Ha oOKasaHwe Yycrnyr, OoroBopa Ha
nposeaeHne HUP nnn ocopmneHmnmn
cyeTa-odepThl.

4.3.3.Ha ocHoBe 3afBOK, MPUHATbLIX K

ncnonHeHno, dopmupyeTcs nnaH
pabotbl  LKI.  dopmuposaHue,

the availability and actual presence
of qualified personnel);

compliance with methodological
capabilities (availability of a certified
methodology for conducting
research, the need to develop a new
methodology and its certification, the
need to conduct research).

4.3. The procedure for evaluating the

request:

4.3.1. A positive decision on the

fulfillment of the request received
from the Customer is made if the
conditions of the request meet the
criteria of groups 1 and 2.

A negative decision on the fulfillment
of a request received from the
Customer is made if all the
conditions of group 1 are not
satisfied.

The need for revision and additional
approval of the request is
established if the conditions of the
request meet the criteria of group 1,
but the conditions of the request do
not meet the criteria of group 2.

4.3.2. If the decision is positive, the

External Customer will be notified by
e-mail of the cost of the work and the
deadlines for the work no later than 2
(two) business days after the date of
the request, then a decision will be
made to conclude a service
agreement, an R&D agreement, or a
proforma invoice.

4.3.3. Based on the requests

accepted for execution, the work
plan of the Shared Facility is formed.



4.4.

5.1.

5.2.

KOPPEKTUPOBKY rMraHa paboTbl U
KOHTpPONb 3a ero peanusauuen
ocywectengaeT pykosoautens LK
Nnu OTBETCTBEHHOE nmyo,
Ha3HadYeHHoe pykosogutenem LIKI,
NO Mepe NOCTYNNEeHNs 3asiBOK.

OdopmneHne AOroBOPHbIX
OTHOLLIEHUU C BHeLwHMH
3aKkas3yMkamMu OCYLLECTBNSAETCA Ha
OCHOBaHMW TUMOBOro [J0roBopa Ha
BbIMNOSTHEHWE Hay4HO-
nccrneoBaTesibCknx pabotr unu B
NHOMBUOYasIbHOM dopme, B
COOTBETCTBUU C NOpSAOKOM,
ycTaHoBreHHbIM B CkonTtexe. lNocne
BbIMNOSTHEHUSA paborT,
3annaHnpoBaHHbLIX B  [OroBOpE,
odpopMniieTca Hay4YHO-TEXHUYECKUI
OTYEeT, aKT BbINOSIHEHHbLIX PaboT U
(MNN) MHbIEe OTYEeTHble [OOKYMEHTHI,
NpeaycMOTPEHHbIE OrOBOPOM.

5. OnpepeneHne CTOMMOCTU U
NOPSIAOK COrnacoBaHus n onnaTbl
Hay4YHO-MCCreaoBaTENbCKMX
paboTt/oka3aHna ycnyr

CTOMMOCTb  BbIMOSIHEHUS  HaY4YHO-
ncenegoBaTenbCKuX
paboTt/okasaHna ycnyr ans BHeLwHux
n BHyTpeHHnX 3aKa3yunKkoB
onpeaensieTcy Ha OCHOBaHuUN
TapudoB LK, pasmelleHHbIX Ha
cante cooteetcTByowero LIKM, w
yCTaHaBnMBaeTCs B 4OroBOpE.
CToMmMoCTb  BbIMOMHEHUA  paboT
BKMOYaEeT MpsiMble W HaknagHble
pacxofbl, a TaKkkKe Hanoru n gpyrue

obsa3aTenbHbIe nraTexm B
COOTBETCTBUM C 3aKOHOA4ATENbCTBOM
Poccunckon depepaunu n

JTOKalltbHbIMU HOPMaTMBHbIMA

4.4.

5.1

5.2.
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The formation, adjustment of the
work plan and control over its
implementation is carried out by the
Head of the Shared Facility or the
responsible person appointed by the
Head of the Shared Facility, as
requests are received.

Contractual relations with External
Customers are executed on the

basis of a standard research
agreement or individually in
accordance with the procedure
established at Skoltech. After

completing the work planned in the
agreement, a scientific and technical
report, act of completed work and
(or) other accounting documents
provided for in the agreement are
drawn up.

5. Determining the Cost and the
Procedure for Approving and Paying
for Scientific Research/Provision of

Services

. The cost of performing research

work/the provision of services for
External and Internal Customers is
determined on the basis of the tariffs
of the Shared Facility posted on the
website of the respective Shared
Facility, and reflected in the
agreement.

The cost of the work includes direct
and indirect costs, as well as taxes
and other mandatory payments in
accordance with the legislation of the
Russian Federation and Skoltech
policies and procedures. The
provision of services is possible after



5.3.

5.4.

5.5.

5.6.

aktamu Ckonrtexa. OkasaHue ycnyr
BO3MOXHO nocne BHECEHMUS
3akasumMkoMm npegonnaTbl, €cnu
MHOE He yKa3aHO B JOroBope.

Cpok BbINONHEHMsT paboT  Ans
BHeLWHNX 3aka3ynkoB onpegenseTcs
B 4OroBope.

B cnyyae BbInonHeHus paboT no
OKasaHWio ycnyr Ha cymmy meHee 1
MIH. pyD. BO3MOXHO oOdhopmrieHne
JOroBOPHbIX OTHOLWIEHMN B dhopme
cyeTa-odoepThl.

Ckngkn  Ha  npegocTaBnsieMble
ycnyru obcyxgatTcsa B
nHaMBMOyanbHOM nopsiake,
pelweHne o NpeaoCcTaBneHnn CKUAOKN
NpPUHMMaETCS pykoBoaguTenem
COOTBETCTBYIOLLEIO LIKTT.
Bo3amoXHble  BapuaHTbl  CKMAOOK
npuBeaeHbl B Tapudpax LK.
YyacTHMKamm npouecca
cornacoBaHug Hay4HO-
nccnenoBaTesibCKNX paboT/ycnyr
LIKI' ssnstoTcs:

pykoBOAUTENb COOTBETCTBYHOLLENO
LIKTT;

PykoBoauTenb NpoekTa;
Buue-npesnaeHT no
nccnegoBsaTenbCKon
NHJQPACTPYKTYPE;

npencraBuTesnb [MpaBoBOro
agenaptameHta Ckontexa;
npeactaBuUTerNb durHaHCOBOrro
agenaptameHta Ckontexa;
npeactaBuUTESNb [enapTtameHTa
CONPOBOXOEHUS
nccrnenoBaTenibCKmMx NHULNATMB

(NPY  UCTOYHUKE (PUHAHCUPOBAHUS
1301).

5.3.

5.4.

5.5.

5.6.
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the Customer has made an advance
payment, unless otherwise specified
in the agreement.

The deadline for the completion of
work for External Customers is
specified in the agreement.

In case of performance of work on
the provision of services in the
amount of less than 1 million rubles,
it is possible to formalize contractual
relations in the form of proforma
invoice.

Discounts on services provided are
discussed individually, and the
decision to grant a discount is made
by the Head of the relevant Shared
Facility. Possible discount options
are listed in the Shared Facility
tariffs.

Participants in the process of
approving scientific research
work/services of the Shared Facility
are:

Head of the relevant Shared Facility;
Project manager,;
Vice President
Infrastructure;
representative  of  the
Department of Skoltech;
representative  of the
Department of Skoltech;
representative of the Research
Initiatives Support Department (with
the source of funding 1301).

for Research
Legal

Finance



6.1.

6.2.

6.3.

7.1.

7.2.

7.3.

6. [lopsgok npegocTaBneHns
poctyna kK O6opyaosaHuto LIKTT
ans BHewHnx n BHyTpeHHnxX
3aKa34ymnKkoB

3akasumku (BHewHmne nnm
BHyTpeHHMe), MOryT NOMAy4YnTb NPaBo
camocTtoaATenbHO  paboTtatb  Ha
O6opynosaHuu LIKT1 (B cnyvae, ecnu
Takas BO3MOXHOCTb
npeoycMoOTpeHa) TOSbKO — nocne
NpOXOXaeHns obyvyeHns no pabote
Ha ObopygoBaHuu.

[MpencraButenam BHyTpeHHero
3akas4yvka, npoweawmm obyvyeHune
no pabote Ha O6opygoBaHun,
npegocraBnseTcs NPsMoOn AOCTyN K
GpOHNPOBAHNUIO BPEMEHN Ha
O6opynosaHuu.

PykoBogutens LIKT BedeT
eXeJHEeBHbIN  XXypHan  3arpysku
O6opynoBaHu4 LIKIT n Ha
eXXekBapTanbHOMn OocHoBe

npegocTtaBnsieT OTY4ET O 3arpyske
O6opynosaHus.

7. Tlopsigpok npenoctaBneHus
00pa3uoB, KOMMMAEKTYIOLMX W
mMaTepuanos
[Mopsgok  nepegayn  obpasuos,
KOMMNIEKTYOLWNX W  MaTepuanos
yCcTaHaBnMBaeTcss B [OOroBope C
3aKkasymkoM C yy4eToM TpeboBaHui

PernameHTa.

Ob6pasupbl, nepenaBaemMble
3akasymkom, AN npoBeaeHus
nccrnegoBaHun JOJTKHbI ObITb

Hagnexalwmm obpasom ynakoBaHbl,
pacdacoBaHbl U MPOMapPKNPOBaHBI.

Kaxobin  obpaseu, nepenaHHbIn
3aKka3ynkom ans npoBeaeHNS
nccnegoBaHun, [OIMKeH

6.

6.1.

6.2.

6.3.

7.1.

7.2.

7.3.
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Procedure for Providing Access to
the Shared Facilities Equipment
for External and Internal
Customers

Customers (External or Internal) may
receive the right to  work
independently on the Shared Facility
Equipment (if such an opportunity is
provided) only after completing
training in working on the Equipment.

Representatives of the Internal
Customer who have been trained in
working on the Equipment are
provided with direct access to
booking of time on the Equipment.

The Head of the Shared Facility
maintains a daily log of the Shared
Facility Equipment loading and
provides a quarterly Equipment
Loading Report.

Procedure for Providing Samples,
Components and Materials

The procedure for the transfer of
samples, components and materials
is established in the agreement with
the Customer, considering the
requirements of the Regulations.
The samples submitted by the
Customer for research must be
properly packaged, stacked and
labeled.

Each sample submitted by the
Customer for research must be
accompanied by documentation,
which must contain:



7.4.

7.5.

8.

8.1.

COMpOBOXAATbCA  AOKyMEHTaUMen,
KOoTopasi AOMMKHa coaepaTb:
HanMeHoBaHune
OpraHn3aunn/CTpyKTypHOro
nogpasgeneHus, nepegasLUuen/ro
obpaseL ans npoBeaeHus
nccrnegoBaHus;

aaty nepegaymn obpasua;
HanuMeHoBaHme obpasua;

cBeaeHnsa 0 maTtepuarne, n3 KOToporo
n3rotoBneH obpaseu;

mMaccy obpasua;

AaHHble O CTEeneHn OMnacHOCTH
obpasua (B3pbIBOONACHOCTN,
NErkoBOCMNIaMeHAEMOCTU U T.4.);
CPOK M yCcnoBusi XxpaHeHus obpasua;
npn  pasMelleHnn  3asBKM  Ha
pa3paboTky npoToTMna 3akasuunk
nepefaeT AaHHble O NIaHUpyeMbIX
paboTax ¢ NPOTOTUNOM, Ha3HaA4YEHU
N HanpaBEHUN ero NCMNoNb30BaHMS;
KOHTaKTHbIE OaHHblEe
OTBETCTBEHHOIO LA CO CTOPOHDI
3akasuuka.

Ecnu obpaseu otobpaH n3 naptuu
NUNn cepun, To HEOBXOOUMO yKasaTb
cCBeeHNa O HeW: Homep, pasmep,
aaTa Bbinycka.

[lokymeHTaums, cogepkaiyas
MHdopMaLNIo 06 obpasue,
KOMMMEKTYWNX U1  MaTtepuanax

AOMMKHa ObITb MNOAroToBrEeHa Ha
GnaHke opraHusaumMmM 1 nognucaxHa
OTBETCTBEHHbLIM JTULIOM.

[Mopsiaok BbINONHEHUs paboT ¢
NPUMEHEHNEM MEPONPUSATUIA MO
CcobBn0aEHNIO KOHPUOEHUMANBHOCTH

BbinosHeHue Hay4HoO-
ncecneanoBaTenbCKUX paboT "
oKasaHwe Yycnyr BbINOSIHAETCA C
cobnogeHnem yCrnoBun
KOHdmMaeHUManbHOCTH, B

7.4.

7.5.

8.1.
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the name of the
organization/structural  unit  that
submitted the sample for research;
date of sample transfer;

name of the sample;

information about the material from
which the sample is made;

the mass of the sample;

data on the degree of danger of the
sample (explosion hazard,
flammability, etc.);

the period and conditions of storage
of the sample;

when submitting a request for the
development of a prototype, the
Customer transmits information
about the planned work with the
prototype, the purpose and direction
of its use;

contact details of the responsible
person on the part of the Customer.

If the sample is selected from a batch
or series, it is necessary to provide
information about it: number, size,
release date.

The documentation  containing
information about the sample,
components and materials must be
prepared on the letterhead of the
organization and signed by the
responsible person.

Procedure for Performing Work with
the Use of Confidentiality Measures

The performance of research and
services is carried out in compliance
with confidentiality conditions, in
accordance with Skoltech policies
and procedures.



8.2.

9.1.

9.2.

9.3.

9.4.

COOTBETCTBUU c nokanbHbIMU
HOopMaTMBHbIMK akTamu CkonTexa.
[lo cormacoBaHWiO CTOPOH W Mpu
HeobxognumoctTn  (Mpy  HanMuum
OrpaHUYeHnn No MX pasrfaleHnto
TpeTbUM nmuam B cuny
YCTaHOBIIEHHbIX O6CTOATENLCTB UMK
B Cuny 3akoHa) ans psga pabor
MOXeT ObITb YCTaHOBMEH pPeXuMm
KOMMEpPYECKON TanHbI.

9. OTBeTCTBEHHOCTb 3aKkas4yuka u

LIKT
PykoBoautersnb LIKI HeceT
OTBETCTBEHHOCTb 3a:
COOTBETCTBUE Hay4YHOro
O6opynoBaHus TpeboBaHNAM
HOPMaTUBHO-TEXHNYECKOW
AOKyMeHTaumm n yCroBUSIM
NPOBOAUMbBIX UCCRea0BaHUN,;
npoBefeHne Hay4Ho-
ncenegoBaTenbCKux
paboT/okasaHue ycnyr B
YCTaHOBMEHHbIE CPOKM.
PykoBoautersnb LIKT Unm
OTBETCTBEHHOE UL, Ha3Ha4YeHHoe
pykosoautenem LIKI, ob6ssyetca
npenocTaBnUTb pesynbTaThl
nccrnegoBaHMn  YrOSTIHOMOYEHHOMY
npeacTaBuUTENIO 3akasuuka, B
COOTBETCTBUM C yCIrOBUSIMA
Aorosopa.
YNONHOMOYEHHBIN  NpeacTaBuTerb
3akasuuka nveet npaBo

NpuUcyTCTBOBaTb MPU  BbIMOSIHEHUN
nccnegoBaHum no
npeaBapuUTENbHOMY COrflaCoBaHMIO
n ¢ 6€30roBOPOYHLIM cobngeHnem
NpaBus HaXoXAeHNs Ha TeEpPUTOPUn
LIKIT.

3aKa3ynk HeceT OTBETCTBEHHOCTb
3a:

8.2.

9.1.

9.2.

9.3.

94.
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By agreement of the parties and, if
necessary (if there are restrictions on
their disclosure to third parties due to
established circumstances or by
virtue of law), a commercial secret
regime may be established for a
number of works.

9. Responsibility of the Customer
and the Shared Facilities

The Head of the Shared Facility is
responsible for:

compliance of scientific Equipment
with the requirements of regulatory
and technical documentation and the
conditions of research;

conducting scientific
research/provision of services on
time.

The Head of the Shared Facility or
the responsible person appointed by
the Head of the Shared Facility
undertakes to provide the research
results to the authorized
representative of the Customer, in
accordance with the terms of the
agreement.

An authorized representative of the
Customer has the right to be present
during the research by prior
agreement and in strict compliance
with the rules of stay on the territory
of the Shared Facility.

The Customer is responsible for:



— [OOCTOBEPHOCTb 7 NOMHOTY
NpeacTaBnsieMblX  AaHHbIX 00
obpasuax n nNaHupyeMbIx
nccnegoBaHnsX;

CBOEBPEMEHHOE U KOPPEKTHOoe

9.5.

9.6.

3anonHeHne AaHHbIX O PUHAHCOBbIX
aHanuTMKax npu 3aBefeHUn 3asiBKU
Ha ycnyru UKIT B cucreme
3IEKTPOHHOro OKYMEHTO060pOTa;
nobble KOPPEKTUPOBKM 3asiBKM Ha
ycnyrm - UK v panbHenwee
cornacosaHue N3MEHEHUN B
cuctemax Ckonrexa.

[Mpn odopmneHun pesynbTaTos,
NOJSTY4YEHHbIX Ha Hay4YHOM
O6opynosaHun LIKIT, B BUAe ctatby,
Te3ncoB, AunromMa, gucceptaunm u

T.AO., Kak BHyTpeHHME, Tak u
BHewHne  3akasumkm  0bBsi3aHbI
cocrnatbCA  Ha  MUCNOSfb30BaHue
MaTepunanbHO-TEXHUYECKON basbl

LIKI1 ¢ ykasaHnem HanmeHoBaHuSA
LIKI, npoBogmsLiero paboThbl.
3aka3unk o06s13aH KOMMNEeHCcupoBaTb
cToumocTb peMmoHTa ObopynosaHus,
NOBPEXOEHHOIO B xone
CaMOCTOSATESTbHOrO  UCMOSb30BaHUS
YNOSTHOMOYEHHbIM NpeacTaBUTeNem
3akasuyuka.

the accuracy and completeness of
the submitted data on samples and
planned studies;

— timely and correct filling in of data on

9.5.

9.6.
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financial analysts when applying for
Shared Facilities services in the
electronic document management
system;

any adjustments to the request for
Shared Facilities services and
further coordination of the changes
in Skoltech systems.

When processing the results
obtained on the scientific Equipment
of the Shared Facility in the form of
articles, theses, diplomas,
dissertations, etc., both Internal and
External Customers are required to
refer to the use of the material and
technical base of the Shared Facility,
indicating the name of the Shared
Facility that carried out the work.
The Customer is obliged to
compensate the cost of repairing the
Equipment damaged during self-use
by an authorized representative of
the Customer.
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